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LCCI Level 2 BiSHCH S FHARERE S (FREH)

Foundation Certificate in Preparation for LCCI Level 2
Computerised Bookkeeping Examination (Part-time)
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Computerised Bookkeeping (VRQ) ARz A+
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(—) Setting up Create, enter and amend company data 4

Accounting Software to (ZETT ~ ' A BN EE R

Manage Accounting

Information
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(=) Process Routine Record routine transactions (42§ H ¥ %) 5

Payments and Receipts Process and record complex credit transactions

using a Computerised (RO EREEERLS)

System Process and record non-credit transactions
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(=) Process non-Routine Process and record customer account adjustments 5

Payments and Receipts (B KL EFE PO HE)

using a Computerised Process and record supplier account adjustments

System (PR R 4o sk B P IRy 35 %8)
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(P9) Processing journals Use different types of journal entries 5
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(#.) Bank accounts Carry out bank account reconciliation 5

reconciliation (BT SRAT P LAY 1E AR5 &)
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(7N) Management reports Generate period end management reports 5
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() Data security Restore, back up and enable data security 4.25
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